ACRE Basic Certificate (Association of Community Rehabilitation Educators) 

PARTICIPANT AGREEMENT


Please read the following agreement, and complete the bottom portion. Fax or scan and submit via email to Lara Enein-Donovan at  lara.eneindonovan@umb.edu , fax 617-287-4352.
The following requirements must be fulfilled in order to receive an ACRE Certificate of Achievement in Employment Services:
· Attend all 6 days of the DDS Employment Support Training Workshops:

 * Foundations of Community Employment - online

 

 * Career Planning: A Person-Centered Approach – in-person 

 * Job Dev’t & Business Engagement-Part One – in-person

 * Job Dev’t & Business Engagement-Part Two – in-person

 * Job Coaching & Support Strategies-Part One – in-person or online

 * Job Coaching & Support Strategies-Part Two – in-person or online
· Complete Earnings & Benefits: Using SS Work Incentives online training 
Complete all of the following fieldwork assignments. Fieldwork must be submitted online. Once you complete and return this form you will be given access to the online fieldwork platform and additional information about the assignments. 
· Assignment 1
 

 
* Meet with a job seeker in 3 environments (2 not in office or workplace) to explore career interests.    Complete the Learning About the Job Seeker grid. 
* Write a progress / case note about one of the meetings. 

* Complete the “Finding the Right Job” tool with this job seeker. 
Use Fieldwork Log #1 provided to reflect on the above three activities.

· Assignment 2

 
* Create a 30-day Placement Plan (form provided) with your job seeker. Refer to what you learned in the Finding the Right Job exercise. Be specific about tasks. Use Fieldwork Log #2 provided to reflect this activity.

· Assignment 3 
* Identify important job-matching considerations for your job seeker. Complete the Job Seeker Matching Worksheet (provided).

* Contact 10 employers (phone or in person) regarding a job seeker. Complete Employer Contact Sheet (provided).
* Interview an employer & learn about business needs on behalf of a job seeker. Tour the business/worksite.  Complete the Employer Interview Worksheet (provided).  
Use Fieldwork Log #3 provided to reflect on the above three activities.

· Assignment 4 
* Create a task analysis of a job duty for a specific client. 
* Track the person doing the task for 3-5 days using the Task Analysis Reporting Sheet (provided). Use Fieldwork Log #4 provided to reflect on this activity.

· Assignment 5
* Complete the Workplace Culture Assessment (tool provided) to examine inclusion opportunities at the work 
environment of a recently employed client. Use Fieldwork Log #5 provided to reflect on this activity. 
I understand all of the above requirements of this program and am interested in earning an ACRE Certificate. My supervisor will support me in meeting these requirements.  Please print clearly, name, phone and email are required to enroll you in the online fieldwork system.
Trainee’s Name: _________________________

Supervisor’s Signature: _____________________________

Trainee’s Signature: ______________________
             Date: ______________________________
Trainee’s direct phone: ____________________             Trainee’s Email: ______________________

